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This one day course is designed to teach the more advanced features of PowerPoint 2000 to those who already possess PowerPoint 2000 knowledge.  The course concentrates on using data from a variety of sources to create more sophisticated Presentations.  This course also forms part of the Microsoft Office User Specialist curriculum. 

COURSE CONTENT

· Review of PowerPoint Basics

· Placing Excel Charts and Ranges in Slides

· Using the more Advanced Charting Tools

· Creating Organisation Charts

· Creating more Advanced Tables

· Linking and Embedding Objects

· Using Hyperlinks and Action Buttons

· Creating Presentation Templates

· Applying/Amending Slide Masters, Templates & Colour Schemes

· Publishing a Presentation as HTML

· Saving the presentation for use on another Computer

· Customising PowerPoint Views

WHO SHOULD ATTEND

Anyone wishing to learn about the more powerful features within PowerPoint 2000. Previous attendance on our Introduction to PowerPoint 2000 course or equivalent knowledge is recommended.

DURATION

1 Day (9.30 – 4.30)  Refreshments included

AVAILABILITY
This is a scheduled course for groups (max. 8)

To book this course, or further information contact:

Lisa Shepherdson, Melisa Money or Kathryn Rogers

E-Mail : lshepherdson@hcctraining.co.uk
Tel : (01482) 325576    Fax : (01482) 586101







