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LEVEL 2


This one day course is designed to educate users in Microsoft Project 2000 to track and modify a project that is in progress.

COURSE CONTENT

· Setting the Plan

· Creating a Baseline Plan

· Previewing a Baseline Report

· Clearing a Baseline
· Tracking Project Progress

· Modifying the Environment for Tracking

· Entering Data for Completed Tasks

· Entering Actual Data for Tasks in Progress
· Adjusting the Schedule

· Adjusting the Schedule of Future Tasks

· Setting and Displaying an Interim Plan
· Adjusting Resource Schedules

· Work-Hour Considerations

· Customizing Resource Reports
· Customizing the Microsoft Project Environment

· Working with Views

· Working with Toolbars and Macros

· Working with Global Settings

· Using the Options Dialog Box

· Working with Data in Other Applications

· Importing Data

· Exporting Data

· Copying Data Into Other Office Applications
· Working with Resource Pools and Consolidated Projects

· Working with a Resource Pool

· Working with Subprojects and Master Projects

WHO SHOULD ATTEND

Microsoft Project 2000: Level 2 is the second course in this series.  Therefore, Students enrolling in this course should have completed the Microsoft Project 2000: Level 1 course and be familiar with project management terminology such as Gantt Chart, task, critical path, and resource.

DURATION

1 Day (9.30 – 4.30) Refreshments included

AVAILABILITY
This is a scheduled course for groups (max. 8)

To book this course, or further information contact:

Lisa Shepherdson, Melisa Money or Kathryn Rogers

E-Mail : lshepherdson@hcctraining.co.uk
Tel : (01482) 325576    Fax : (01482) 586101







