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FUNDAMENTALS

OF MICROSOFT 

PUBLISHER 2000


This one day course is designed to educate users in the creation and design of desktop publishing.

COURSE CONTENT

· Using and familiarising with Publisher 

· Creating a publication using blank publications, wizards and design templates 

· Using boundaries, guides and background 

· Modifying the design of existing publications 

· Use of text, table and WordArt frames within a publication

· WordArt, ClipArt and Drawing Objects

· Importing text 

· Manipulating text using textflow, copyfit, frames & formatting

· Manipulating objects using frames, resizing, crop, outline and colouring

· Layout using page set-up, layering, alignment and grouping 

· Printing

WHO SHOULD ATTEND

The course is aimed at new users to Microsoft Publisher 2000 who wish to learn how to create effective marketing and publicity materials. No prior knowledge is required but an understanding of Microsoft software would be an advantage.

DURATION

1 Day (9.30 – 4.30)




Refreshments included
AVAILABILITY
This is a scheduled course for groups (max. 8)

To book this course, or further information contact:

Lisa Shepherdson, Melisa Money or Kathryn Rogers

E-Mail : lshepherdson@hcctraining.co.uk
Tel : (01482) 325576    Fax : (01482) 586101







