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ACCESS XP


To educate users in advanced Form and Report Design as well as different data types available in Access XP.  Advanced Querying is also covered on the first day whereas the second day discusses automating the Database using Macros and securing it using the built in Security system. This course also forms part of the Microsoft Office User Specialist curriculum. 

COURSE CONTENT


Day One


· Database design and Table Relationships
· Importing and exporting data in Access
· OLE Object and Hyperlink data types
· Multi Table, crosstabulated, parameter & Subqueries
· Pivot Table Data Access Pages
· Designing and previewing Data Access Pages
· Main/Subforms including Subform Queries and Totalling
· Chart Forms, linked Charts and Chart Data Access Pages
· Multilevel Report Grouping and calculated Report Fields

Day Two

· Creating and Running Macros

· Macro Actions, Events, Groups and Conditions

· Validation and Filtering Macros

· Dialogue Boxes with Macros

· Switchboard design

· Database Startup settings

WHO SHOULD ATTEND

Aimed at the Access XP user who is familiar with the basics, the course concentrates on clever Forms and Reports in Access XP.  The second day concentrates on Macros to automate common database tasks and Security issues
DURATION

2 Days (9.30 – 4.30) Refreshments included

AVAILABILITY
This is a scheduled course for groups (max. 8)

To book this course, or further information contact:

Lisa Shepherdson, Melisa Money or Kathryn Rodger
E-Mail : lshepherdson@hcctraining.co.uk
Tel : (01482) 325576    Fax : (01482) 586101







