
	MICROSOFT EXCEL XP
FUNCTIONS
	


This one day course is designed to teach the more advanced formula’s of Excel XP to those who already possess good Excel XP knowledge.  The course concentrates on how to use advanced “What If?” analysis as well as database and text functions.  This course also forms part of the Microsoft Office User Specialist curriculum and the European Computer Driving Licence (ECDLA). 

COURSE CONTENT

· Using =COUNT, =COUNTA, =MIN, =MAX and =AVERAGE

· Using single and multiple If statements

· Creating =LOOKUP(), =VLOOKUP and =HLOOKUP functions

· Creating Advanced “What If?” analysis

· Using =SUMIF() and =COUNTIF()
· Using And and Or within formula

· Creating Advanced Lookup’s and ISERROR formula
· Using Index and Match

· Using Database functions to include; =DSUM(), DCOUNT(), DGET() 

· Using Text functions to include; =LEFT(), =RIGHT(), =MID(), =CONCATENATE()

· Working with Date functions
WHO SHOULD ATTEND

Anyone wishing to learn about the more powerful functions within Excel XP.  The emphasis is on creation of formula and manipulation of data within Excel XP.  Previous attendance on our Intermediate Excel XP course or equivalent knowledge is recommended.

DURATION

1 Day (9.30 – 4.30) Refreshments included

AVAILABILITY
This is a scheduled course for groups (max. 8)

To book this course, or further information contact:

Lisa Shepherdson or Melisa Money

E-Mail : lshepherdson@hcctraining.co.uk
Tel : (01482) 325576    Fax : (01482) 586101







